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Annexure E – Project Proposal Template: The Eighth Operational Phase of the GEF Small Grants Programme in India
GENERAL REQUIREMENTS

The Project Proposal should be as brief as possible. The Proposal should be submitted in typed form. Additional List of Annexures is given at the end of the proposal, must be submitted, including documents certifying the status of the organization, endorsements of the proposed project, funding commitments or other indicators of participation and support from other institutions, and evidence of community support and participation. 

Please submit a printed copy of the proposal to the National Coordinator, GEF Small Grants Programme, India. 

PART 1: APPLICANT INFORMATION
A. GENERAL INFORMATION 
	Project Title
	

	Submission date
	



B. CIVIL SOCIETY/COMMUNITY BASED ORGANIZATION – APPLICANT 
	Name of organization
	

	Year established
	

	Mailing Address:
	

	Principal Officer (name and position)
	

	Email of Principal Officer
	

	Telephone of Principal Officer
	

	Name of Head of the Organization 
	

	Email of Head of the Organization 
	

	Telephone of Head of the Organization 
	

	1. Minimum Eligibility

	1. Type of Organization
	

	2. Registered under Act
	

	3. Registration Number
	

	4. Year of Registration
	

	5. Unique ID of DARPAN portal of NITI Aayog
	

	6. PAN Card Number
	

	7. 80 G Certificate
	

	8. 12 A Certificate
	

	9. NGO should have an office in the focus landscape.
Please specify the complete address and contact details of Landscape state office.

	11.   Annual Turnover (INR)
Format - XX,XX,XX,XXX
	(Figures need to be highlighted in the relevant annexure)

	2023-24
	2024-25
	2025-26
	Average Turnover of Last 3 years

	
	
	
	

	12. Total years of experience of the Organization in the field of climate change, forest and biodiversity conservation, policy advocacy and carrying out/conducting research studies in similar fields
	

	13. Blacklisting by Central/State Government/PSUs
	Yes/No

	14. Litigation that may impact on deliverables
	Yes/No

	15. Does your organization use any donations raised through the project for political or religious activities or programmes
	Yes/No

	2. Areas of Proficiency

	1. List minimum 3 projects of project value INR 15 Lakhs and above in the field of biodiversity, climate change, land degradation, waste management and urban solutions preferably in the focused landscape (Relaxation in the eligibility criteria for applicants from North-East Region in terms of project value is INR 5 lakhs). If you have done more than 3 projects, please mention. 
*CC-Climate Change, BD-Biodiversity, LD-Land Degradation, WM-Waste Management, US-Urban Solutions

	S. No.
	Project Title
	Funding Agency (Full name)
	Project Amount (INR)
	Theme
CC/BD/LD/WM/US*
	   Project
  Duration (months)
	Results

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	2. List of minimum 3 projects in the focus landscape. Please do not repeat the projects already listed in 2(1) ie above table. (Relaxation in the eligibility criteria for applicants from North-East Region in terms of minimum projects is 2). If you have done more than 3 projects, please mention. 

	S. No.
	Project Title
	Funding Agency (Full name)
	Project Amount (INR)
	Implementing District/State
	Project Duration (months)
	Results

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	








C. PROJECT LOCATION 
	Landscape
	

	State
	

	District 
	

	Villages
	



D. PROJECT TEAM 
	S. No.
	Name
	Role (Team Leader/ Team Member)
	Area of Specialization
	Highest Educational Qualification
	Total Years of Work Experience

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



E.	GEF SMALL GRANTS PROGRAMME CLASSIFICATION 

Each project will select one primary SGP Strategic Initiative and one primary Focal Area as indicated in the tables below.  Projects may have secondary Strategic Initiative and Focal Areas which should be noted in the project justification and approach. Appropriate indicators should be selected in line with the primary and secondary focal areas of the project 

	[bookmark: _Hlk22901173]Primary Strategic Initiative (choose one primary Initiative) 
	
	Primary Focal Area (choose one primary focal area)

	
	Community-based conservation of threatened ecosystems and species 
	
	
	Biodiversity

	
	Sustainable agriculture and fisheries, and food security 
	
	
	Climate Change Mitigation

	
	Low-carbon energy access co-benefits 
	
	
	Land Degradation/Sustainable Land and Forest Management

	
	Local to global coalitions for chemicals and waste management 
	
	
	  Chemical and Waste Management

	
	Catalyzing sustainable urban solutions 
	
	
	



F.	PROJECT DURATION
	Project duration (in months)
	



G.	PROJECT FINANCE 
	Financial Sources
	Amount (INR)

	Total fund request from GEF SGP
	

	Total fund from cofinancing (cash and in-kind, minimum ratio of 1:1)
	

	Total Project Cost
	



[bookmark: _Hlk77892197]H.	ORGANIZATION – ELIGIBILITY
Please describe proposing organization’s experience and eligibility to successfully implement the proposed project:

a) Length of existence and project management experience if any:   _____ years 

b) Briefly describe purpose and core activities of the proposing organization/group: include a mission/vision statement as appropriate.

	





c) Briefly describe organizational structure, governance and administrative framework, including staff numbers, roles, etc. Provide an indication of the legal status with any supporting registration/legal documentation as annex. 

	



d) Describe previous experience relevant to the proposed project, including activities related to global environmental issues; or experience with projects that focus on sustainable development at community level.

	






e) Please indicate the organization’s prior engagement with GEF SGP (e.g. grantee, partner, etc).  Yes/No: If yes, describe the nature of the involvement including involvement in specific projects and grants received. 
	









PART 2: PROJECT PROPOSAL

SECTION A: PROJECT FRAMEWORK  

1. Project Summary 
Please provide a brief summary of the project in one paragraph, including rationale and context, objective and key expected results, include the target site and community(ies) involved. 

	



2. Project Justification and Baseline
Please describe the following: 
· The challenges that the project intends to address in relation to global environmental and development issues.  
· How the project relates and will be contributing to the SGP Country Programme Strategy
· How the project relates to other relevant programmes supported by government, GEF and other donors, and the private sector.   

	



3. Project Objectives, Results/Outputs, and Activities  
Please describe the project framework and implementation plan by completing the table 1 below:  
a. Primary objective: Proposed project should include environmental objective, along with development/livelihood objective as relevant.  
b. Project results: Please describe measurable changes which will have occurred by the end of the project as a result of the planned intervention (e.g. XX hectares of community management conservation area established.  XX community members trained and improved on waste management).
c. Project Outputs and Activities: Please briefly describe what will be produced as project results and outputs. Please outline few activities for each output, 
d. Project Implementation Plan and Time Frame: Please include timing of the activities, required reports, project reviews and monitoring activities.


Table 1: Project Framework and Implementation Plan
	 Project Objective:  XXXX 


	Timing/Duration of Activity in Months (or Quarters)
Refer to Annexure 1

	Project Framework
	Proposed Target
	Means of verification
	Q1
	Q2
	Q3
	Q4
	Q5
	Q6
	Q7
	Q8


	People benefiting from GEF-financed investments disaggregated by gender
	
	
	
	
	
	
	
	
	
	

	Activity 1.1: XXXXX

	
	
	
	
	
	
	
	
	
	

	Activity 1.2: XXXXX

	
	
	
	
	
	
	
	
	
	

	Activity 1.3: XXXXX

	
	
	
	
	
	
	
	
	
	

	

	Marine protected areas created or under improved management (hectare)
	
	
	
	
	
	
	
	
	
	

	Activity 2.1: XXXXX

	
	
	
	
	
	
	
	
	
	

	Activity 2.2: XXXXX

	
	
	
	
	
	
	
	
	
	

	

	Area of land and ecosystems under restoration (hectare)
	
	
	
	
	
	
	
	
	
	

	Activity 3.1: XXXXX

	
	
	
	
	
	
	
	
	
	

	Activity 3.2: XXXXX

	
	
	
	
	
	
	
	
	
	

	

	Area of landscapes under improved practices (excluding protected areas; hectare)
	
	
	
	
	
	
	
	
	
	

	Activity 4.1: XXXXX

	
	
	
	
	
	
	
	
	
	

	Activity 4.2: XXXXX

	
	
	
	
	
	
	
	
	
	

	

	Area of marine habitat under improved practices to benefit biodiversity (hectare)
	
	
	
	
	
	
	
	
	
	

	Activity5.1: XXXXX

	
	
	
	
	
	
	
	
	
	

	Activity 5.2: XXXXX

	
	
	
	
	
	
	
	
	
	

	

	Greenhouse gas emission mitigated (metric tons of CO2e)
	
	
	
	
	
	
	
	
	
	

	Activity 6.1: XXXXX

	
	
	
	
	
	
	
	
	
	

	Activity 6.2: XXXXX

	
	
	
	
	
	
	
	
	
	

	Please fill in activities only under Heads which are relevant to the proposed intervention



4. Community and Stakeholder Participation Plan  
Please describe how the stakeholders and communities, including indigenous peoples where relevant, were and will be involved in: i) project planning and design: ii) project implementation and iii) project monitoring and evaluation. Please attach documentation as relevant.

	





5. Inclusion –Women, Indigenous Peoples, Youth, and Persons with Disabilities: 
· Please describe how the project takes into consideration:
· The roles and needs of both men and women (with a special focus on the needs of women), 
· Other social inclusion groups (indigenous peoples, youths and persons with disabilities), and 
· How this would be reflected in the budget, results and benefits of the project.

	





6. Impact – Sustainability, Scale-up and Replication: 
Please describe the sustainability of the project impact in the longer term, both environmentally and socio-economically. Outline possible steps to be taken before, during, and at project completion to ensure that the project impact will continue for many years after the project ends (i.e. who will manage the continuation of the activities/outcome, how will it be financed, etc.).  

	







7. Innovation
Please describe innovative aspects of the project.  This may include new ways of thinking, new form of organizing resources, new ways to connect within community, improvements of existing product/service/delivery process, original product/service/model of delivery, and fueling local action and organizing as groups.

	





8. Knowledge Management 
Please describe the plan to capture, share and disseminate the knowledge, lessons learned, and good practices gained through the implementation of the project. Please specify the knowledge products to be generated by this project.

	









SECTION B: PROJECT RISKS, MONITORING & EVALUATION 

1. Project Risks 
Please describe major risk factors that could result in the project not producing the expected results.  These should include both internal factors (e.g. technology involved fails to work as projected) and external factors (e.g., political and economic situation, etc.). Please also propose risk mitigation measures to address the potential risks.

Table 2: Risks and Mitigation Measures

	#
	Internal and External Risks
	Possible mitigation measures

	1
	
	

	2
	
	

	3
	
	

	4
	
	



2. Monitoring & Evaluation Plan and Indicators 
a. Project monitoring schedule  
Please identify quarterly, annual, mid-term, and final monitoring schedule and incorporate in the Project Framework and Implementation Plan (table 1 above).

b. Project indicators 
Please fill in Annex 1 – this is a requirement for all projects.




SECTION C: PROJECT BUDGET 

1. [bookmark: _Hlk59703665]   Project Budget
Please provide budget details following the expenditure categories below, and how the funds will be spent over the project period. Cofinancing of equal or more amount to the SGP grant amount is encouraged.

Table 3: Project Budget (INR) 
	Expenditure Category
	SGP Grant 
	Cofinance (both cash and in-kind from community, donor, etc.)

	1. Personnel / Labor (please provide detailed breakdown) 
	
	

	2. Equipment / Materials (please provide detailed 
        breakdown)
	
	

	3. Training / Workshops/ Seminars (please provide detailed breakdown)
	
	

	4. Travel (please provide detailed breakdown)
	
	

	5. Miscellaneous/Contingency (please provide detailed breakdown)
	
	

	Total Project Cost (INR)
	
	



2. Cofinancing 
Please provide details on the cost-sharing contributions (cash and in-kind) and summarized in table 4 below.  Cofinancing should be directly related to the achievement of the project results, such as labor, materials, time and other quantifiable resources that count towards. This should include sources of and nature of the contribution (e.g. Youth Organization contributing labour, land, cash, etc.). GEF SGP applies the principle of co- financing the target activities between the relevant partners in the project. It is therefore important that proposing organizations make some contribution towards the operational and programmatic costs of the project.
Table 4: Cofinancing (INR)
	Sources of Contribution
	Cash cofinance
	In-kind Cofinance 
	Cofinance is Committed or Projected
	Amount (INR)

	Community 
	
	
	
	

	Proposed Organization 
	
	
	
	

	   Private Organizations (please specify)
	
	
	
	

	  State Government 
	
	
	
	

	  Central Government
	
	
	
	

	  Others (please specify)
	
	
	
	

	Total 
	
	
	
	


ANNEX 1: INDICATORS

GEF SGP OP8 Project Indicators 
All SGP projects will align with at least one or more of the below global environmental indicators. 

SMALL GRANTS PROGRAMME INDICATORS FOR GEF-8 
	PROJECT LEVEL INDICATORS

	 MANDATORY Global Environmental Indicators: at least one indicator and no more than three (aligned with GEF 8 Core Indicators)
	Type

	GEF CORE indicator 1
Terrestrial protected areas created or under improved management
 
	1.1 Terrestrial protected areas newly created
1.2 Terrestrial protected areas under improved management effectiveness

	Mandatory: A given project can be linked to at a minimum one core indicator; and at most three of these           GEF-8 core and sub-indicators



	GEF CORE indicator 2
Marine protected areas created or under improved management (hectares)  
	2.1 Marine Protected Areas Newly created (hectares) 
2.2 Marine Protected Areas Under improved management effectiveness (hectares) 
	Mandatory: A given project can be linked to at a minimum one core indicator; and at most three of these           GEF-8 core and sub-indicators




	GEF CORE Indicator 3.  Area of land and ecosystems under restoration
	3.1 Area of degraded agricultural lands (cropland, range land and pasture) under restoration (hectares)
3.2 Area of forest and forest land under restoration (hectares)
3.3 Area of natural grass and woodland under restoration (hectares)
3.4 Area of wetlands (including estuaries, mangroves) under restoration (hectares) 


	

	GFE CORE Indicator 4 Area of landscapes under improved practices (hectares; excluding protected areas) 
	4.1 Area of landscapes under improved practices (excluding protected areas) (hectares)
4.2 Area of landscapes under third-party certification incorporating biodiversity considerations (hectares) 
4.3 Area of landscapes under sustainable land management in production systems (hectares) 
4.4 Area of High Conservation Value or other forest loss avoided (hectares)
4.5 Terrestrial OECMs supported (hectares) 
	

	GEF CORE Indicator 5 Area of marine habitat under improved practices to benefit biodiversity (excluding protected areas)

	5.3 Marine OECMs supported (numbers) 

	

	GEF CORE Indicator 6 Greenhouse Gas Emissions Mitigated (metric tons)
	6.1 Carbon Sequestered or Emissions Avoided in the AFOLU (Agriculture, Forestry and Other Land Use) sector (metric tons)

	

	
	6.2 Emissions Avoided Outside AFOLU (Agriculture, Forestry and Other Land Use) Sector (metric tons)

	

	
	6.3 Energy Saved (Use this sub-indicator in addition to the sub-indicator 6.2 if applicable) (metric tons)

	

	
	 6.4 Increase in Installed Renewable Energy Capacity per Technology (Use this sub-indicator in addition to the sub-indicator 6.2 if applicable) (capacity watt)

	

	11
	Number of direct beneficiaries disaggregated by gender as co-
benefit of GEF investment (this is also put below under mandatory socio-economic indicators)


	

	 MANDATORY: Socio- Economic Benefit Indicators
	Type

	1
	Number of direct beneficiaries with improved livelihoods and well-being 
	Mandatory

	2
	Number of direct beneficiaries benefitting from SGP intervention 
	Mandatory

	3
	Breakdown number of beneficiaries reached by social inclusion groups (using 0 in case a category not applicable):
	

	 
	· Number of Women;
	Mandatory

	 
	· Number of Indigenous Peoples;
	As relevant

	 
	· Number of Youth;
	As relevant

	 
	· Number of Persons with Disability 
	As relevant

	4
	Is the project tagged (for expected contribution at project commitment stage/ report on results in final report) to closing gender gaps in one or more of the following categories (check all applicable)? 
	As relevant

	 
	·  contributing to equal access to and control of natural resources of women and men
	 

	
	·  improving the participation and decision-making of women in natural resource governance
	 

	 
	·  targeting socio-economic benefits and services for women 
	 

	5
	Does the project include sex-disaggregated and gender sensitive indicators (at commitment stage)
	As relevant

	6
	Does the project support legal identity and legal empowerment issues?
	As relevant



	PROJECT LEVEL INDICATORS

	AS RELEVANT/OPTIONAL: Additional Indicators
(These include both Global Environmental Benefit and Socio- Economic Benefit indicators)
	Type

	SGP projects are multi- focal. Checkmark focal area strategy used (biodiversity, climate change mitigation/ adaptation, land degradation, sustainable forest management, international waters, chemicals and waste)
	Due to multi-focal nature of SGP interventions, projects can select from all indicators across all focal areas while highlighting the focal area that will be their primary strategy.

	1
	Names and Number of target landscapes/seascapes under improved community conservation and sustainable use 
	BD
	 



While primary focal areas for each indicator area listed, please note irrespective of focal area selected, a project can choose from any of these indicators to be linked to in case of multifocal and integrated results. Please note these are optional are optional in nature.


































While primary focal areas for each indicator area listed, please note irrespective of focal area selected, a project can choose from any of these indicators to be linked to in case of multifocal and integrated results. Please note these are optional are optional in nature.




	2a
	Number of terrestrial Protected Areas (PAs) influenced 
	BD
	

	2b
	Number of marine Protected Areas (PAs) influenced
	BD
	

	3
	Number of ICCAs identified, supported and strengthened; Hectares of ICCAs 
	BD
	

	4
	Number of sustainably produced biodiversity and agrobiodiversity products 
	BD
	

	5
	Number of globally significant species with maintained or improved conservation status  
	BD
	

	6
	Number of community members with improved actions and practices on agriculture, land and water management
	LD
	

	7
	Number of new or sustained farmer leaders adopting and demonstrating improved agriculture and agroecological practices. 
	LD
	

	8
	Number of new or sustained farmer groups or networks, advocating and disseminating improved agriculture approaches and practices.  
	LD
	

	9
	Number of partnerships to advance sustainable agriculture and fisheries and/or food security (such as diversification, sustainable intensification, sustainable fisheries management, agroecological farming practices, climate-smart agriculture, certification programmes, local sourcing initiatives, waste reduction and circular economy, etc.)
	LD, BD
	

	10
	Number of projects working on: renewable energy (biomass, hydro, solar photovoltaic, solar thermal, other); energy efficiency, sustainable transport; and conservation/ enhancement of carbon stocks.
	CC
	

	11
	Increase in installed renewable energy capacity from community-scale systems (e.g., biomass, micro-hydro, solar, etc.)
	CC
	

	12
	Number of locally adapted solutions promoting low-carbon technologies (such as new/modified biogas technology, locally developed energy-efficient stoves, innovative uses of solar/wind energy, etc.) 
	CC
	

	13
	Number of households achieving energy access and co-benefits (such as, ecosystem effects, income, health and others) 
	CC
	

	14
	Area of Forests and non-forest lands with restoration and enhancement of carbon stocks initiated through completed projects (hectares)
	CC
	

	15
	Number of projects working on (check mark categories applicable): awareness and outreach solid waste management (reduce, reuse, recycle); sustainable pesticide management; organic farming; development of alternatives to chemicals
	C&W
	

	16
	Checkmark and report all that apply: Kg of pesticides avoided, reduced or prevented; Kg of solid waste prevented or reduced (such as plastics, domestic waste, agricultural waste etc); Kg of harmful chemicals avoided from utilization or release; Kg of e-waste collected or recycled; Kg of mercury avoided, reduced or sustainably managed
	C&W
	

	17
	Number of new or sustained local to global coalitions and networks on chemicals and waste management established or strengthened
	C&W
	

	18
	Number of community-based sustainable solutions in urban landscapes (e.g., transport, biodiversity conservation, chemical and waste management, energy efficiency, watershed protection, etc.)
	All focal areas
	

	19
	Number of organizations with capacities built or developed (record for both): number of civil society organizations (CSOs), number of community-based organizations (CBOs)
	All focal areas
	

	20
	Number of beneficiaries with improved capacity
	All focal areas
	

	 Cross-cutting social inclusion project level indicators

	21
	Project led by women and/or institutes mechanisms for increased participation of women in decision-making? (Yes/ No)
	GENDER
	



	22
	Number of indigenous leaders with higher capacities (to deliver local solutions and have strong policy advocacy representation) 
	IP
	

	23
	Number of youth organizations engaged with as part of SGP intervention 
	YOUTH
	

	24
	Number of PWD (persons with disabilities) organizations engaged as part of SGP intervention 
	PWD
	

	25
	Amount of grant funding of total grant portfolio accessed by: (a) women and/or women’s groups; (b) youth and/or youth-led groups; (c) Indigenous peoples’ groups.
	inclusiveness
	

	26
	Number of grantees received supporting legal identity and legal empowerment issues including the participation of Indigenous peoples and other remote/marginalized groups
	inclusiveness
	

	27
	Number of high-level policy changes associated with increased community participation in multi-stakeholder dialogue platforms
	inclusiveness
	

	28
	Number of representatives from social inclusion group (indigenous people, women, youth, persons with disability, farmers, other marginalized groups) meaningfully engaged in multi-stakeholder dialogue platforms
	inclusiveness
	

	29
	Number of CSO-government-private sector dialogues formed or strengthened.
	inclusiveness
	





[bookmark: _Toc153884268]ANNEX 2: SOCIAL AND ENVIRONMENTAL SCREENING TEMPLATE

As part of the grant proposal submission, applicants will be requested to fill out this form on social and environmental risks associated with the proposed activities. If there are no potential risks expected for a particular category, please indicate “not expected” for potential risk and “not applicable or N/A” for the proposed mitigation measure.
	Category
	Potential risk
	Proposed management measure

	Stakeholder engagement. Describe potential risks of excluding certain stakeholders, particularly people of socially marginalized groups.
	
	

	Gender equality and women’s empowerment. Describe risks of potential adverse impacts on gender equality and women’s empowerment.
	
	

	Biodiversity and Natural Resources. Describe risks associated with potential adverse impacts to biodiversity or natural resources.
	
	

	Climate change and disaster risks. Describe the vulnerability of the proposed activities to potential impacts of climate change or natural disasters.
	
	

	Community health & safety. Describe risks associated with potential adverse impacts to community health and safety.
	
	

	Cultural heritage. Describe risks associated with potential adverse impacts to cultural heritage.
	
	

	Displacement and resettlement. Confirm that the proposed activities will not result in economic or physical displacement or resettlement.
	
	

	Indigenous peoples. Describe risks associated with potential adverse impacts to human rights, lands, resources or traditional livelihoods of Indigenous peoples.
	
	

	Labor and Working Conditions. Describe risks associated with potential non-compliance to national labor laws.
	
	

	Pollution prevention. Describe risks associated with potential adverse impacts of pollution.
	
	





[bookmark: _Toc506193331][bookmark: _Toc51099197][bookmark: _Toc56415109][bookmark: _Toc74219626][bookmark: _Toc101282215][bookmark: _Toc107933644][bookmark: _Toc141787492]ANNEX 3: CURRICULUM VITAE OF TEAM MEMBER (ONE-PAGE CV FOR EACH TEAM MEMBER)

Provide CVs of the proposed team for undertaking the current assignment in the following format.
1. Name: 
1. Proposed Position in the SGP Project: 
1. Name of Organization:  
1. Education (From Highest to Lowest): 
	Name of Degree
	Year
	Name of University/ Institute

	
	
	

	
	
	

	
	
	


1. Employment Record: (From Descending to Ascending Order):
	Firm/Organization
	Designation
	From
	Till

	
	
	
	

	
	
	
	

	
	
	
	


1. Projects undertaken:
	Name of Project
	Role in the project
	Duration (From – Till)
	Organization Name
	Details of the Assignment
	Value of the Project (in INR)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


I, the undersigned, certify that this CV correctly describes my qualifications, and my experience.  

_______________________________________	            Date:  _________	
Signature of Staff Member                                            Day/Month/Year                 

ANNEX 4: GENERAL TERMS AND CONDITIONS

[bookmark: _Toc107933658][bookmark: _Toc157671755]General Terms and Conditions for the SGP Grant
1. The Applicant Organization is expected to examine all instructions, forms, terms & conditions, and Statement of Work in the RFP documents carefully.  
2. The purpose of this RFP is to provide interested parties with the information that may be useful to them in the formulation of their Proposals pursuant to this RFP.
3. The proposals prepared by the Applicant Organization and all correspondence and documents relating to the proposals exchanged by the Organization and the NHI, shall be written in the English language.
4. Submission of RFP shall be deemed to have been done after careful study and examination of the RFP document with full understanding of its implications.
5. The proposal should contain all the documentary evidence to substantiate the claim for pre-qualification criteria. 
6. An affidavit must be submitted affirming that no donations will be raised through the project for political or religious activities or programmes.
7. Failure to furnish all information required or submission of any relevant proof in accordance with the RFP requirements may result in the rejection of the RFP. 
8. Each team member proposed for this assignment is required to give an undertaking that he/she is available to undertake the tasks allocated to him/her in the technical proposal. Each CV should be signed by the key personnel confirming that the information given in the CV is correct.
9. The Applicant Organization shall bear all its costs associated with or relating to the preparation and submission of its Proposal including but not limited to preparation, copying, postage, delivery fees, expenses associated with any demonstrations or presentations which may be required by TERI (the Authority), or any other costs incurred in connection with or relating to its Proposal. TERI shall not be liable in any manner whatsoever for the same or for any other costs or other expenses incurred by an Applicant Organization in preparation or submission of the Proposal, regardless of the conduct or outcome of the Selection Process. 
10. TERI may update, amend, or supplement the information, assessment or assumption contained in this RFP.
11. TERI shall not be responsible for non-receipt / non-delivery of the proposal due to any reason whatsoever. 
12. This RFP is not an agreement and is neither an offer nor invitation by the Authority to the prospective Applicant organization or any other person. 
13. [bookmark: _Toc494448518]TERI has all the rights to change/rescind/cancel the tender at any stage before award of the contract to any applicant organization without any explanation.
14. Approach and Methodology- Applicant Organization should provide a write up on the framework for performing the assignment, methodology for carrying out the activities and obtaining the expected outputs. Provide a suggested work plan, timetable, and indicate the sequence of all major activities including targeted dates for each step. Describe how stakeholder communities will be involved in the baseline assessment exercise and in the definition of landscape goals & outcomes.
15. Co-Financing (Resource mobilization) is a mandatory requirement for all GEF SGP activities. An SGP grant can be considered as seed money to mobilize and leverage additional funding from other sources. Resource mobilization increases the capacity of communities, by mobilizing their own social capital, which then makes them better prepared to scale up the project and manage larger funds and resources.
16. The issue of this RFP does not imply that the TERI is bound to select an Applicant Organization or to appoint the selected organization, as the case may be, for the consulting assignment and the National Steering Committee reserves the right to reject all or any of the Proposals without assigning any reasons whatsoever. 
17. TERI will adopt a quality and cost Based Selection (QCBS) process for evaluating the Proposals comprising technical and financial information submitted. 
18. TERI requires that recipients of this document to maintain its contents in the same confidence as their own confidential information and refrain from any public disclosure whatsoever.
19. The Signatory of the Proposal should be the duly Authorized Representative of the Applicant Organization, for which a certificate of authority will be submitted. All certificates and documents including any clarifications and any subsequent correspondence received hereby, shall be furnished and signed by the Authorized Signatory. The power or authorization, or any other document consisting of adequate proof of the ability of the signatory to bind the Selected Organization shall be annexed to the Proposal.
20. The Applicant Organization should provide complete and accurate contact details in the Proposal.
21. Source of Instructions: The Applicant Organization shall report to the National Coordinator-Small Grants Program, India for different activities that will be undertaken as part of the assignment. The NGO shall maintain clear, complete and accurate records of the project. NGOs will be required to submit technical and financial reports on the online portal at regular intervals.
22. [bookmark: _Toc51099176][bookmark: _Toc56415089][bookmark: _Toc74219604][bookmark: _Toc101282193]Review of Performance: For regular monitoring of performance, the Applicant Organization shall keep the National Coordinator of the SGP-OP8 updated on a fortnightly basis.
23. [bookmark: _Toc506193316][bookmark: _Toc51099178][bookmark: _Toc56415091][bookmark: _Toc74219606][bookmark: _Toc101282195]Liquidated Damages: would be imposed @ 0.5% per week or part thereof for the delay in delivery as per Timeline as may be attributed to the successful applicant organization for each payment milestone as defined in the contract, subject to a maximum of 10% of the contract value. Recoveries through such Liquidated Damages are to be without any prejudice to the other remedies as available to TERI.
24. [bookmark: _Toc506193318][bookmark: _Toc51099180][bookmark: _Toc56415093][bookmark: _Toc74219608][bookmark: _Toc101282197][bookmark: _Toc506193321][bookmark: _Toc51099183][bookmark: _Toc56415096][bookmark: _Toc74219611][bookmark: _Toc101282200]Conflict of Interest- Except as otherwise permitted by the contract, the applicant organization shall not disclose to third parties the contents of the contract, or any information provided by or on behalf of the other that ought reasonably to be treated as confidential and/or proprietary Applicant organization will have to make sure that TERI has unfettered right to use material even if a third-party intellectual is used in deliverables. 
25. Disclaimer- TERI and its employees disclaim all liability from any losses or damage, whether foreseeable or not, suffered by any person acting on or refraining from acting because of any information including statements, information, or projections contained in this document or conduct ancillary to it whether or not the loss or damage arises in connection with any omission, negligence, default, lack of care or misrepresentation on the part of TERI and its employees.
26. [bookmark: _Toc51099191][bookmark: _Toc56415104][bookmark: _Toc74219619][bookmark: _Toc101282208]Termination of Contract- TERI shall reserve the right to terminate the contract without assigning any reason whatsoever during the course of the contract subject to providing a notice period of 15 days. 
27. Observance of the Law: The Selected Organization shall comply with all laws, ordinances, rules, and regulations bearing upon the performance of its obligations under the Contract. In addition, the Selected Organization shall maintain compliance with all obligations relating to a qualified vendor of goods or services to TERI.
28. [bookmark: _Toc74219620][bookmark: _Toc101282209]In the event if any dispute arises out of or in connection with the validity, interpretation or implementation of this Agreement, the Parties shall attempt in the first instance to resolve such dispute through friendly consultations.  If the dispute is not resolved in this manner, then the aggrieved party shall inform the other party through a notice for referring to the dispute to arbitration of a sole arbitrator in accordance with The Arbitration and Conciliation Act, 1996 (as amended from time to time).
29. Arbitration proceedings shall be held at New Delhi and the language of the arbitration proceedings and that of all documents and communications between the parties shall be English.
30.  The expenses of the arbitrator as determined by the arbitrator shall be shared equally by the Selected Organization and the NHI. However, the expenses incurred by each party in connection with the preparation, presentation shall be borne by the party itself. All arbitration awards shall be in writing and shall state the reasons for the award.
31. For the purposes of this Contract, “Force Majeure” means an event which is beyond the reasonable control of a Party, is not foreseeable, is unavoidable, and which makes a Party’s performance of its obligations hereunder impossible or so impractical as reasonably to be considered impossible in the circumstances, and includes, but is not limited to, act of god, war, riots, civil disorder, earthquake, fire, explosion, storm, flood or any other adverse weather conditions, strikes, lockouts or other industrial action (except where such strikes, lockouts or other industrial action are within the power of the Party invoking Force Majeure to prevent), confiscation or any other action by TERI.
32. Indemnification- The Selected Organization shall indemnify, defend, hold and save TERI, and its officials, agents and employees, from and against all suits, proceedings, claims, demands, losses and liability of any kind or nature brought by any third party against TERI, including, but not limited to, all litigation costs and expenses, attorney’s fees, settlement payments and damages.
33. Copyright, Patents and other Proprietary Rights- Except as is otherwise expressly provided in writing in the Contract, TERI shall be entitled to all intellectual property and other proprietary rights including, but not limited to, patents, copyrights, and trademarks, with regard to products, processes, inventions, ideas, know- how, or documents and other materials which the Selected Organization has developed for TERI under the Contract and which bear a direct relation to or are produced or prepared or collected in consequence of, or during the course of, the performance of the Contract. The Selected Organization acknowledges and agrees that such products, documents, and other materials constitute works made for hire for TERI.
34. Audits and Investigations
i) Each invoice paid by TERI shall be subject to a post-payment audit by auditors, whether internal or external, of TERI or by other authorized and qualified agents of TERI at any time during the term of the Contract and for a period of three (3) years following the expiration or prior termination of the Contract.
ii) TERI may conduct investigations relating to any aspect of the Contract or the award thereof, the obligations performed under the Contract, and the operations of the Selected Organization generally relating to performance of the Contract at any time during the term of the Contract and for a period of three (3) years following the expiration or prior termination of the Contract.
iii) The Selected Organization shall provide its full and timely cooperation with any such inspections, post- payment audits or investigations. Such cooperation shall include, but shall not be limited to, the Selected Organization’s obligation to make available its personnel and any relevant documentation for such purposes at reasonable times and on reasonable conditions and to grant to TERI access to the Selected Organization’s premises at reasonable times and on reasonable conditions in connection with such access to the Selected Organization’s personnel and relevant documentation. The Selected Organization shall require its agents, including, but not limited to, the Selected Organization’s attorneys, accountants, or other advisers, to reasonably cooperate with any inspections, post-payment audits or investigations carried out by TERI hereunder.
iv) TERI shall be entitled to a refund from the Selected Organization for any amounts shown by such audits or investigations to have been paid by TERI other than in accordance with the terms and conditions of the Contract. The Selected Organization also agrees that, where applicable, donors to TERI whose funding is the source of, in whole or in part, the funding for the procurement of Goods and/or Services which are the subject of this Contract, shall have direct recourse to the Selected Organization for the recovery of any funds determined by TERI to have been used in violation of or inconsistent with this Contract.

Declaration

I/We, on behalf of ‘NAME OF ORANIZATION’ hereby accept the ‘GENERAL TERMS AND CONDITIONS’ of the Small Grants Programme, Operational Phase 8, India.

Signature	:

Name		:

Designation	:

Organization	: 

Email		:

Mobile		:

Date		:





ANNEX 5: UNDERTAKING

I/We being Authorized Signatory of [NAME OF ORANIZATION], having registered office at [PUT ADDRESS HERE], hereby declare:  
 
a) All information, documents, and particulars provided in this application are true, complete, and correct.
b) [NAME OF ORGANIZATION] is not insolvent or not in receivership or not bankrupt or not in the process of being wound up, or not have entered into an arrangement with creditors.
c) [NAME OF ORGANIZATION] affairs are not being administered by a court, judicial officer, or by an appointed liquidator.
d) [NAME OF ORGANIZATION] has not suspended business or not in any analogous situation arising from similar procedures under the laws and regulations of India.
e) [NAME OF ORGANIZATION] has not been involved in any major litigation that may affect or compromise the delivery of services as required under this contract. 
f) [NAME OF ORGANIZATION] has not been black-listed by any Central / State Government / Public Sector Undertaking in India. 
g) [NAME OF ORGANIZATION] has not been debarred by any Government or UN agency at any point of time.
h) [NAME OF ORGANIZATION] is registered with NGO-Darpan Portal of NITI Aayog with a unique identification number – XXXX
i) [NAME OF ORGANIZATION] confirms that no donations will be raised through the project for political or religious activities or programmes.
 
We also undertake that by failing any of the above-listed declarations, our application shall be rejected. 
 
  
Date:                                                                          	   	(Authorized Signatory) 
 
Place:                                                          	  Name, Designation
                                                      Organization Seal




ANNEX 6: ANNUAL TURNOVER ON THE LETTERHEAD OF THE ORGANIZATION


I/We being Authorized Signatory of [NAME OF ORANIZATION], hereby declare the turnover figures:  

	
NGO Name
	Annual Turnover (INR)

	
	2023-2024
	2024-2025
	2025-2026
	Average

	
NAME
	
XX,XX,XX,XXX
	
XX,XX,XX,XXX
	
XX,XX,XX,XXX

	
XX,XX,XX,XXX




Date:                                                                          	   			(Authorized Signatory) 
 
Place:                  		                                     	Name

      	Designation

                                                      	Organization Seal


ANNEX 7: LIST OF SUPPORTING DOCUMENTS

1. Registration Certificate of the Organization
2. Darpan Portal Registration Certificate
3. PAN Card
4. 80G Certificate
5. 12 A Certificate
6. IT returns for the FY 2023-24, 2024-25 and 2025-26 (mandatory)
7. Audited accounts including 
a. Balance Sheet
b. Income and Expenditure
c. Schedules
d. Notes of Accounts
e. Auditors’ Report for the FY 2023-24, 2024-25 and 2025-26 to be submitted.
8. Annual Report for FY 2025-26
9. Proof of the office in the focus landscape to be submitted.
10. Proof of co-financing generated for the SGP proposal being submitted.
11. Detailed and duly verified CVs of professionals (Proposed Project Team) to be provided as per the format given in Annex 3.
12. A self-declaration that the organization it has Full acceptance of the TERI General Terms and Conditions (GTC). Format attached for the same. Format given in Annex 4.
13. An Undertaking by the organization that it has not been debarred by any Government or UN agency, at any point of time and affirming that no donations will be raised through the project for political or religious activities or programmes. Format given in Annex 5.
14. Turnover certificate on the Letterhead of the Organization in Annex 6.
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